Your Personal Wedding Telephone Planner

KENT WEDDING ENTERTAINMENT - Days-2-Remember.co.uk

Print this form and use it as a log and prompt when making your enquires.

Feel free to alter the information within this form to suit your own needs but please leave the Days-2-Remember.co.uk logo.
	To Do…
	Business Name
	Your Notes
	Cost (£)
	Completed
(TICK)

	Wedding Planner/Organiser
Date of Event

Best Man

Maid of Honour

Bridesmaids

Page Boys

Flower Girls

Ushers
	
	
	
	

	Registrar/Clergy for Ceremony
Music/Organ/Choir

Vows

Readings

Bell Ringing

Timing
	
	
	
	

	Wedding Venue

Flowers

Capacity

Parking

Timing

Seating

Facilities

Photo/Video Allowed?
	
	
	
	

	Reception Venue

Capacity

Parking

Decoration

Caterers/Bar/Ents. Space

Seating/Tables

Facilities
	Hadlow Manor Hotel
Goose Green, Hadlow, Kent ME14 1SN
01732 851422
	
	
	

	Stationery

Invitations

Place Cards

Wedding Service

Personalised Goods

Thank-you Cards

Seating Plans

Menus

Wedding Album

Guest Book
	
	
	
	

	Wedding Dress

Style

Size

Colour

Fittings

Shoes/Accessories

Going Away Outfit

Pick Up/Delivery
	Renaissance Couture
68 Bank Street, Maidstone, Kent ME14 1SN
01622 664004
	
	
	

	Hair & Make Up
Preparation Time

Nails

Consultation/Practice

Accessories
	
	
	
	

	Cake
Size/Shape

Type

Decoration

Pick-up/Delivery

Favours

	Creative Cakes by Maria
The Old Squash Court, 
Copper Tree Court,
Maidstone, Kent

01622 745909
	
	
	

	Bridesmaid Dress

Style

Size

Colour

Fittings

Shoes/Accessories

Pick Up/Delivery
	Renaissance Couture
68 Bank Street, Maidstone, Kent ME14 1SN
01622 664004
	
	
	

	Suit Hire/Purchase

Style

Size

Colour

Fittings

Shoes/Accessories

Pick Up/Delivery
	Renaissance Couture
68 Bank Street, Maidstone, Kent ME14 1SN
01622 664004
	
	
	

	Wedding Ring/s

Bride/Groom

Size

Style
	
	
	
	

	Photographer

Location

Style

Who to include

Pre-Ceremony

Post-Ceremony

Reception

Leaving
	M. Oakley Photography
01622 842322
	
	
	

	Video

Location

Style

Who to include

Pre-Ceremony

Post-Ceremony

Reception

Leaving

Ceremony

Format

Guest Messages
	Fusion Fireworks Video Service

020 8405 9800

07986 174274
	
	
	

	Florist
Bridal Bouquet

Hand Tied

Traditional Shower

Bridesmaids Posy

Head dress

Combs

Pomanders

Hoops

Buttonholes

Corsages

Table Arrangements

Pedestal Arrangements
	Sarah Elizabeth
4 Victoria Parade, Sandling Road, Maidstone, Kent
01622 695565
	
	
	

	Entertainment

Disco

Duration

During Dinner

During Evening

Type of Performer

Set-up Time

Set-Up Space

Repertoire

Flexibility of Set

Indoor/Outdoor

Power Requirements
	Kent Wedding Entertainment – Days-2-Remember.co.uk
01634 318941

0795 777 0408
	
	
	

	Caterers

No. of Guests

Menu

Drinks

Vegetarian/Dietary Needs

Buffet

Sit-Down

Table Service

Favours

Set-up Time

Set-Up Space

Facilities Required

Power Requirements
	Pumpkin
4 Baddlesmere Road, Whitstable, Kent CT5 2LD

01622 664004
	
	
	

	Decorations

Table

Arches

Entrances

Dance Floor

Balloons

Florist

Stationary Items
	Sarah Elizabeth
4 Victoria Parade, Sandling Road, Maidstone, Kent
01622 695565
HULLABALLOO
66 Malling Road, Snodland, Kent ME6 5NB       01634 244060      07970 904362
	
	
	

	Bar
No. of Guests

Table Service

Reception Drinks

Set-up Time

Set-Up Space

Facilities Required

Power Requirements
	ADS Outside Bars
01322 287999 01621 841717
01634 297277
	
	
	

	Guest Travel

Timings

Taxi

Mini-Bus

Coach

Hotels

Public Transport

Maps

Special Needs
	
	
	
	

	Transport (Bride & Groom)

Hire

Car Type

Horses

Decoration

Timings

Routes
	
	
	
	

	Gift List

Location

Internet

Shop Held

Telephone Service

Price Bands
	
	
	
	

	Hotel

Facilities

Honeymoon Suite

Guest Accommodation

Breakfast

Check in/out time
	
	
	
	

	Fireworks
Location
Duration

Health & Safety

Type Of Effects

Setup Requirements
	Fusion Fireworks Ltd

020 8405 9800

07986 174274
	
	
	

	Honeymoon

Location

Date

Travel

Connections

Passport

VISA

Inoculations

Currency
Honeymoon Suite

Facilities
	
	
	
	

	
	
	TOTAL
	
	


May we take this opportunity to wish you both a lifetime of happiness!
www.Days-2-Remember.co.uk
If You Find This Planner Useful Please Let Me Know!  Email – info@days-2-remember.co.uk 
